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CITY OF NEWTON, MASSACHUSETTS 

 
PURCHASING DEPARTMENT 

purchasing@newtonma.gov  

Fax (617) 796-1227 
 

 

December 1, 2008 
 

 

ADDENDUM #1 
 
 

INVITATION FOR BID #09-47 

Actuarial Services Newton Retirement Board 

 

THIS ADDENDUM IS TO: Answer the following Question: 
 

  Q1.  How many copies of the proposal for RFP #09-47 would you like us to send?   
 

 A1. 1 original and 4 copies 

 

 

 
All other terms and conditions of this bid remain unchanged 

 
PLEASE ENSURE THAT YOU ACKNOWLEDGE THIS ADDENDUM ON YOUR BID FORM 

 
Thank you. 
Re Cappoli 
Chief Procurement Officer 
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CITY OF NEWTON, MASSACHUSETTS 

REQUEST FOR COMPETITIVE PROPOSALS 

  

ACTUARIAL SERVICES 
  

November 13, 2008 

  

INTRODUCTION 
 

The City of Newton, Massachusetts and the Newton Contributory Retirement Board invite qualified actuarial firms to submit 
written fixed fee proposals to conduct an annual actuarial valuation studies of: a) the Newton Contributory Retirement System; b) 
post retirement health benefits provided by the City of Newton to existing and future retirees; and c) workers compensation benefits 
provided by the City of Newton to injured employees and retirees.  Qualified actuaries are encouraged to respond to all or any part 
of this request for actuarial consulting services.  Separate cost proposals must be submitted for each component of the required 
services.   
 

EXEMPTION 
 
Municipalities in Massachusetts are not required by law to carry out public bidding for contracts for retirement board services 
(M.G.L. c.30B, s.1(b)19.  Interested respondents should take note that the provisions of the bidding laws, DO NOT APPLY to this 
Request for Proposal.   

 
AWARD 

 
It is the City’s intent to award one or more contracts to the respondent(s) with the lowest price proposal deemed to be responsive 
and responsible. 

 
 

BACKGROUND INFORMATION 
 

Newton Contributory Retirement System 

The Newton Contributory Retirement System was established in 1928 by special act of the legislature.  The plan was later amended 
to provide benefits consistent with Chapter 32 of the Massachusetts General Laws.  
 
Retirement benefits are provided to substantially all City employees except for public school teachers and administrators, who are 
members of the Massachusetts Teachers’ Retirement System. 
 
Beginning in 1984 the City began funding the contributory retirement system on an actuarial reserve basis.  This funding included 
both current year service and the amortization of past service costs.  Effective August 2007, all system assets were transferred to 
the Commonwealth of Massachusetts PRIT fund.  It is the policy of the Newton Contributory Retirement Board to contract for an 
annual actuarial valuation of the system.  Buck Consultants have provided actuarial valuation services to the Newton Contributory 
Retirement System since the 1920’s. 
 
A copy of the January 1, 2007 valuation of the plan is attached. 
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Post Retirement Health Benefits 

In addition to providing pension benefits, the City provides health insurance coverage to retirees and their survivors. Retirees pay 
20% of the cost of health insurance and the City pays the balance.   The City currently funds its share of the cost of providing post 
retirement health benefits on a pay as you go basis.  For the fiscal year ended June 30, 2008 total pay-as-you-go expenditures for 
post retirement health benefits were $13.4 million, $22 million less than the annual required contribution determined as a result of 
the City’s June 30, 2008 OPEB study. 
 
Since 2001 the City has contracted for an annual actuarial valuation of the City’s post retirement health liability.  Attached is a 
copy of the June 30, 2008 valuation. 
 

  
Workers Compensation Benefits 

The City of Newton has historically self funded workers compensation exposures.  In 1994 the City established a self insurance 
fund; contracted for an annual actuarial valuation and began funding on the basis of the actuary’s recommendations.  Since 1995, 
the assets in the workers compensation self insurance fund have been under professional management.  The fund is actuarially 
funded at June 30, 2008. 
 
Attached is a copy of the June 30, 2008 valuation. 
 

  
CONTRACT 

 
The City of Newton and Newton Contributory Retirement System intend to enter into one or more (5) year contracts for the 
specified actuarial valuation services. All contracts shall be for a fixed annual amount.   Final decision making authority for the 
Newton Contributory Retirement System rests with the Newton Retirement Board.  The final decision regarding the post 
employment health and workers compensation actuarial valuation services will be with a (3) member committee consisting of the 
Chief Administrative Officer; the Director of Human Resources; and the City Comptroller. 

 
SCOPE OF SERVICES 

 
The required services include a full actuarial valuation and detailed report as of January 1, 2009; 2010; 2011; 2012 and 2013 for 
the Newton Contributory Retirement System; and full actuarial valuation and detailed reports for the post retirement health benefits 
and workers compensation benefits as of June 30, 2009; 2010 and 2011; 2012’ and 2013. 
 
The Newton Contributory Retirement Board will provide all data necessary to complete the retirement valuation on diskette.  
Workers compensation and post employment health benefit data will be provided by the City of Newton Personnel Department. 
 
The valuation of the Newton Contributory Retirement system shall be prepared in accordance with the methodology and 
assumptions used in the January 1, 2008 actuarial valuation report (attached) and shall contain all information and disclosures 
included in this report along with all information necessary for the City to comply with financial reporting and footnote 
requirements of the Governmental Accounting Standards Board and the Commonwealth of Massachusetts Public Employee 
Retirement Commission.  Draft reports shall be delivered to the Retirement Board not later than 60 days following the receipt of 
required data from the Retirement Board. 
 
The valuation of the Workers Compensation Self Insurance Fund shall be prepared in accordance with the methodology and 
assumptions used in the June 30, 2008 actuarial valuation report and shall contain all information and disclosures included in the 
most recent report and all information necessary for the City to comply with the financial reporting and note disclosure 
requirements of the Governmental Accounting Standards Board.  Draft reports shall be delivered to the City not later than 60 days 
following receipt of required data from the City. 
 
The post retirement health valuation shall be made in accordance with the methodology and assumptions used in the June 30, 2008 
report (attached) and shall contain all information necessary for the City to fully comply with the financial reporting and note 
disclosure requirements of the Governmental Accounting Standards Board. 
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ADDITIONAL INFORMATION 
 
If it becomes necessary to revise any part of this RFP or otherwise provide additional material information, an addendum will be 
issued by the City and furnished to all firms that have received a copy of this document. 
 
All proposals become the property of the City of Newton and are subject to disclosure as required by Massachusetts General Laws 
and the ordinances and regulations of the City of Newton. 
 
The City is not and will not be liable for any cost(s) incurred by respondents in the preparation of responses to this RFP. 
 
The City reserves the right to reject any and all proposals if it is determined to be in the best interests of the City of Newton. 

 
Final proposals must be submitted to the Chief Procurement Officer, City of Newton, 1000 Commonwealth Avenue, Room 204, 

Newton, Massachusetts 02459 not later than December 4, 2008 at 11:00 a.m.  All proposals must be in a sealed envelope and 
clearly marked City of Newton/Newton Contributory Retirement System Actuarial Valuation Proposal. 
 
All proposals become the property of the City of Newton and are subject to disclosure as required by Massachusetts General Laws.  
The City will not be liable for the costs incurred by vendors in responding to this request for competitive proposals.   
 
The City reserves the right to reject any and all proposals if it is determined to be in the best interests of the City. 
 
Although it is expected that the City will enter into a multi-year contract for the required services, the purchase of services shall be 
subject to annual appropriation by the City. 
 
It is anticipated that a final decision will be made and contracts awarded during the month of December 2008. 
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INFORMATION TO BE SUPPLIED BY PROPOSERS: 

 
In order to simplify the evaluation process and obtain maximum comparability, the City requires that all responses to this RFP be 
organized in the manner described in this section.  Any material deviation from this format may result in disqualification of the 
proposal. 
 
 A) Title Page 
  Project Title 
  Name of Proposer 
  Address, telephone and fax number, and e-mail address of proposer 
  Name of primary contact 
  Submission date 
 
 B) Letter of Transmittal 
 

• Acknowledge ADDENDUM(s) if any (as well as in your Price Proposal) 
 
• Briefly state the proposer’s understanding of the work to be done 

and make a positive commitment to complete all work and deliver all 
a reports within the required time period. 

 
• Specify an all inclusive fixed annual fee for the work that is to be performed and state that the proposal is 

valid for at least 60 days. 
 

The letter must be signed by an individual authorized to contractually bind the firm. 
 
 C) Table of Contents 
 

• Include a clear identification of material by section, and page number. 
 

D)  Professional Experience: 
Describe the firm's experience with Massachusetts retirement systems; governed by CH 32 and Massachusetts’s 
workers compensation and group health self-insurance programs during the past five years. 

 
  Identify the specific professional staff 
  that will be assigned to the City of Newton and provide copies 
  of their professional resumes.  Resumes must identify the 
  specific education and training, and experience 
  of these individuals. 
 
  Describe the firm's participation in professionally 
  sponsored quality control review programs. 
 
  Provide the name, address, and telephone number 
  of at least (3) public sector client  
  references, whom the City of Newton may contact 

for information on prior retirement system; workers compensation and post retirement health benefit valuations. 
    
 E) Approach to Engagement: 

State the proposer's understanding of the services to be performed and the work products to be delivered. 
 

Submit a proposed work plan to accomplish the required services within the required time frames.  The work 
plan must include time estimates for each major component of the project, by staff level, and staff assignments.  
Please include a brief discussion of the procedures to be employed in each major component of the project. 

   
 F)  Compensation: 
  

The proposal must include Attachment A – Price Proposal that will provide an annual fixed fee, inclusive of all 
travel, clerical, printing, administrative and overhead expenses for each of the annual periods. 
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 G)  Additional Information 
 

Please provide any additional information, not specifically requested, but which you believe would be useful to 
the City in evaluating your proposal. 

 
H) Attachments 

 
Attachments A- F 
  
 “A” - Price Proposal 
 “B” - Certificate of Authority 
 “C” - Attestation 
 “D” - 2008 Valuation Report 
 “E” - 2008 Workers Compensation Study 
 “F” - Post Retirement Analysis 

 
 
 
 

END OF SECTION
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ATTACHMENT – A 

 

 

RFP #09-47 

ACTUARIAL SERVICES 

PRICE PROPOSAL 

 
A. The undersigned proposes to supply and deliver the services specified below in full accordance with the Contract 

Documents and Project Manual supplied by the City of Newton entitled: 

 

ACTUARIAL SERVICES 
 

for the contract price(s) specified below, subject to additions and deductions according to the terms of the specifications. 
 

 
B. This proposal includes addenda number(s)    . 
 
 
C. The proposal proposes to furnish and deliver the materials specified at the following price(s): 
 
 

  Retirement System 

  January 1, 2009   $_____________ 
  January 1, 2010   $_____________ 
  January 1, 2011   $_____________ 
  January 1, 2012   $_____________ 
  January 1, 2013   $_____________  
 

  Post Retirement Health Benefits 

  June 30, 2009    $_____________ 
  June 30, 2010    $_____________ 
  June 30, 2011    $_____________ 
  June 30, 2012    $_____________ 
  June 30, 2013    $_____________  
   
   

  Workers Compensation Benefits 

  June 30, 2009    $_____________ 
  June 30, 2010    $_____________ 
  June 30, 2011    $_____________ 
  June 30, 2012    $_____________ 
  June 30, 2013    $_____________  
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D. The undersigned has completed and submits herewith the following documents: 
 

  Price Proposal 

  Attachments A, B, C, D, E, F 

 
E. The undersigned agrees that, if selected as contractor, s/he will within five days, Saturdays, Sundays and legal holidays 

excluded, after presentation thereof by the City of Newton, execute a contract in accordance with the terms of this bid. The 
undersigned hereby certifies that s/he is able to furnish labor that can work in harmony with all other elements of labor 
employed or to be employed on the work and that’s/he will comply fully with all laws and regulations applicable to awards 
made subject to M.G.L. Chapter 30B. 

 
 The undersigned further certifies under the penalties of perjury that this bid has been made and submitted in good faith 

and without collusion or fraud with any other person. As used in this section the word "person" shall mean any natural 
person, business, partnership, corporation, union, committee, club or other organization, entity, or group of individuals.  
The undersigned further certifies under penalty of perjury that the said undersigned is not presently debarred from public 
contracting or subcontracting in the Commonwealth under the provisions of M.G.L. Chapter 29, Section 29F or any other 
applicable debarment provisions of any other chapter of the General Laws or any rule or regulation promulgated 
thereunder. 

 
 
  
 Date _____________________ ________________________________________ 
 (Name of Bidder) 
 
                                     BY: ____________________________________ 

                                                                                     
 ________________________________________ 
 (Printed Name and Title of Signatory) 
 
 ________________________________________ 
 (Business Address) 
 
 ________________________________________ 
 (City, State  Zip) 
 
 ____________________/____________________ 
 (Telephone)   (FAX) 
 
 ________________________________________ 
 (E-mail address) 
 
 

NOTE: If the bidder is a corporation, indicate state of incorporation under signature, and affix corporate seal; if a partnership, 
give full names and residential addresses of all partners; if an individual, give residential address if different from 
business address; and, if operating as a d/b/a give full legal identity.  Attach additional pages as necessary.   

 

CERTIFICATE OF NON-COLLUSION 
 

The undersigned certifies under penalties of perjury that this bid or proposal has been made and submitted in good faith and 
submitted in good faith and without collusion or fraud with any other person.  As used in this certification, the word “person” shall 
mean any natural person, business, partnership, corporation, union, committee club, or other organization, entity, or group or 
individuals. 
 
__________________________________ 
Name of person signing bid or proposal 
 
_________________________________ 
Name of Business Entity (if any) 
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ATTACHMENT – B  
 

CERTIFICATE OF AUTHORITY - CORPORATE 

 

 
 
1. I hereby certify that I am the Clerk/Secretary of ________________________________________ 
              (insert full name of Corporation) 
 
2. corporation, and that ______________________________________________________________ 

                             (insert the name of officer who signed the contract and bonds.) 
 
3. is the duly elected     ______________________________________________________________ 
         (insert the title of the officer in line 2) 
4. of said corporation, and that on _____________________________________________________ 

            (insert a date that is ON OR BEFORE the date the 

              officer signed the contract and bonds.) 
 
 

at a duly authorized meeting of the Board of Directors of said corporation, at which all the directors were present 
or waived notice, it was voted that 

 
5. _____________________________________ the _____________________________________  

               (insert name from line 2)                           (insert title from line 3) 
 

of this corporation be and hereby is authorized to execute contracts and bonds in the name and on behalf of said 
corporation, and affix its Corporate Seal thereto, and such execution of any contract of obligation in this corporation’s 
name and on its behalf, with or without the Corporate Seal, shall be valid and binding upon this corporation; and that the 
above vote has not been amended or rescinded and remains in full force and effect as of the date set forth below. 

 
6. ATTEST: _______________________________________  AFFIX CORPORATE 

   (Signature of Clerk or Secretary)*   SEAL HERE 

 
7. Name:  _________________________________________ 
   (Please print or type name in line 6)* 
 
8. Date:  __________________________________________ 

  (insert a date that is ON OR AFTER the date the 

    officer signed the contract and bonds.) 
 
 
 

*  The name and signature inserted in lines 6 & 7 must be that of the Clerk or Secretary of the corporation. 
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ATTACHMENT – C 
 

 

ATTESTATION 

 
 
Pursuant to MG c. 62C, § 49A, the undersigned acting on behalf of the Contractor, certifies under the penalties of perjury that, to 
the best of the undersign's knowledge and belief, the Contractor is in compliance with all laws of the Commonwealth relating to 
taxes, reporting of employees and contractors, and withholding and remitting child support.*  
 
 
_____________________________________ _________________________________ 
**Signature of Individual    *** Contractor's Social Security Number   
    or Corporate Contractor (Mandatory)                              (Voluntary) or Federal Identification Number 
 
 
By:  ________________________________  Date:  ____________________________ 
       Corporate Officer 
       (Mandatory, if applicable) 
 
 
* The provision in the Attestation relating to child support applies only when the Contractor is an individual. 
     
** Approval of a contract or other agreement will not be granted unless the applicant signs this certification clause. 
 
*** Your social security number will be furnished to the Massachusetts Department of Revenue to determine whether you have 

met tax filing or tax payment obligations.  Providers who fail to correct their non-filing or delinquency will not have a 
contract or other agreement issued, renewed, or extended.  This request is made under the authority of GL c. 62C, § 49A. 
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ATTACHMENT – D 
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ATTACHMENT – E 
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ATTACHMENT – F 
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